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a Trustee or an Executor Explained Simply: 

0 of 0 people found the following review helpful. Adequate intro to trustee work.By StudentOK, found I prefer the 
NOLO books as they were more helpful. This guide was more general in scope. Might be good as a first review for 
someone very new to trustee work.1 of 2 people found the following review helpful. Great Reference BookBy 
tunaEveryone would benefit from getting this book and getting your documents in order for your executor. It is very 
informative and useful.0 of 1 people found the following review helpful. Things we all need to know.By Mary A 
UrianSome parts are very helpful. The rest is just filling up pages. Apamphlet would have been better, in my opinion.

One of the most critical decisions a person must make when crafting a will or establishing a trust is whom to name as 
executor or trustee. Being chosen for these important jobs is an honor, and you must know how to perform the tasks 
correctly. With the help of this new book, The Complete Guide to Trust and Estate Management, you will understand 
the complex process of carrying out a person s final wishes. This book will provide insight whether you are a lawyer, 
accountant, financial consultant, spouse, adult child, relative, or friend; the simple, easy to understand language makes 
this book accessible to everyone. You will become familiar with many estate and trust management terms, such as 
beneficiary, probate, remaindermen, trust agreement, trust property, trustor, and trustee. In addition, you will learn the 
many duties and responsibilities of an executor, including the disbursement of property to the beneficiaries, collecting 
and arranging for the payment of debts, approving and disproving creditors claims, calculating taxes, filing forms, 
assisting the estate attorney, acting as the representative of the estate, inventorying and appraising the assets, and 
acting in the best interests of the deceased. After reading this book, you will know how to initiate probate; how to 
preserve the value of the estate; how to notify beneficiaries; how to send notices to the post office, banks, utilities, and 
credit card companies; how to file for Social Security, civil service, and veteran benefits; how to file tax returns; and 
how to file state death and federal estate tax returns. As executor, you will be responsible for settling the deceased 
person s estate and as trustee, you will be responsible for holding and administering the trust assets in the best interests 
of the trust s beneficiaries. Using this book as a guide, you can be assured that you will be prepared to properly 
perform the necessary duties entrusted to you.Atlantic Publishing is a small, independent publishing company based in 
Ocala, Florida. Founded over twenty years ago in the company presidents garage, Atlantic Publishing has grown to 
become a renowned resource for non-fiction books. Today, over 450 titles are in print covering subjects such as small 
business, healthy living, management, finance, careers, and real estate. Atlantic Publishing prides itself on producing 
award winning, high-quality manuals that give readers up-to-date, pertinent information, real-world examples, and 
case studies with expert advice. Every book has resources, contact information, and web sites of the products or 
companies discussed. This Atlantic Publishing eBook was professionally written, edited, fact checked, proofed and 
designed. The print version of this book is 288 pages and you receive exactly the same content. Over the years our 
books have won dozens of book awards for content, cover design and interior design including the prestigious 
Benjamin Franklin award for excellence in publishing. We are proud of the high quality of our books and hope you 
will enjoy this eBook version. 

Shaw, a writer and editor who served as a personal representative for his family's estate, outlines the process of being a 
trustee or executor to an estate and issues involved in performing the associated duties. He explains the role of the 
personal representative or trustee and their selection, the probate process, trusts and types, understanding the grief 
process, involving professionals, preparing for a death and afterward, administering the estate or trust, tax 
considerations and filing requirements, trust investing, and terminating a trustee's responsibilities. --BOOK NEWS, 
Inc 


