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From American Bar Association : The 2015 Legal Assistants Complete Desk Reference: A Handbook for 
Paralegals and Assistants  before purchasing it in order to gage whether or not it would be worth my time, and all 
praised The 2015 Legal Assistants Complete Desk Reference: A Handbook for Paralegals and Assistants: 

1 of 1 people found the following review helpful. This is a very good book and worth the moneyBy Dorothy 
FrankThis is a very good book and worth the money. The only thing I would like to see added would be an in-general 

http://f3db.com/pub/links.php?id=1627229949


sample of questions or a guide to prepare questions for your attorney in each particular type of law.0 of 0 people found 
the following review helpful. Three StarsBy Customernot as current as it should be.

Paralegals and legal assistants need a thorough guide to all the rules and regulations dictating their job performance, as 
well as a repository of the many forms they see every day. The revised and updated 2015 Legal Assistants Complete 
Desk Reference explores these myriad responsibilities and types of paperwork in six easy-to-use sections: PART I: A 
DAY IN THE LIFE OF A LEGAL ASSISTANTPART II: COURT SYSTEMS AND PROCEDURESPART III: 
PREPARING LEGAL INSTRUMENTS, DOCUMENTS AND COURT FILINGSPART IV: LEGAL RESEARCH 
AND WRITINGPART V: TRIAL PREPARATION PART VI: AREAS OF PRACTICEThis is a complete guide to 
the rules and regulations guiding paralegals and legal assistants, as well as the many different types of forms they are 
responsible for each day. This comprehensive handbook also explores the career opportunities open to paralegals and 
legal assistants, as well as some common areas of legal practice and what they entail. With a CD of writable sample 
forms and letters, a state-by-state resource guide, a glossary of common legal terms, and a thorough index, this is the 
guide you need to efficiently complete all your many duties. This updated edition contains new forms and additional 
samples. 
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